AAA
Guidance on how to improve hard-copy print-outs of IUCLID 5 dossiers


August 2010

This short document provides guidance on how to improve hard-copy print-outs of IUCLID 5 dossiers, and should be available permanently on the SIAM website in the future, with any change the SIAM would like to make for the clarity of the guidance.
-------------------------------------------------------------------------------------------------------------------------------
1. Copy HTML into Word
Copy the HTML version of the IUCLID 5 Dossier (created by the print function in the IUCLID 5 application) and paste it in to a Word document. If the HTML file is very large sometimes it works better to copy and paste a third of the document at a time.
2. Remove the hidden page breaks in the document
	· Select All [Ctrl + A] 

· Select “Paragraph” on the tool ribbon at the top of the screen to show the Paragraph dialog box.
· Select the “Line and Page Breaks” tab.
· De-select the “Page break before” checkbox.
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3. Improve heading spacing
· Select a heading (paragraph) in the document with your cursor.
· Right click and choose “Styles” from the menu.
· Select “Select text with similar formatting”
[image: image2.emf]
· Format the paragraph as you like it as you would like. For example:
· For the "Substance: ..." and main titles such as "1 General Information", 
· define the paragraph to have 18pt before. (“Paragraph” > “Indents and Spacing” > “Before”: put at 18pt.) 
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· For the next sub-level of subtitles like "Endpoint study record…", define the paragraph to have 16pt before. 

· Check “keep with next”.
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· For the next sub-level of subtitles like "Substance identification", spacing before the paragraph could be put at 12pt. Check “keep with next”.
· For the next sub-level of subtitles like "Test materials", spacing before the paragraph could be put at 6pt. Check “keep with next”.
· For the next levels of subtitles, “Test material identity”, spacing before the paragraph could be put at 3pt. Check “keep with next”.
· For the next levels of subtitles, “Details on results”, spacing before the paragraph could be put at 3pt. Check “keep with next”.
· Above each section “Administrative data” is a blank table. The spacing looks nicer if these blank tables are deleted.
4. To make sections easier to find:

Place a page break before each of the main sections:
· 1. General Information
· 2. Classification and Labelling
· 3. Manufacture, use and exposure
· 4. Physical and chemical properties
· 5. Environmental fate and pathways
· 6. Ecotoxicological information
· 7. Toxicological information
· 12. Literature search
5. Page numbers:

Confirm that both even and odd page numbers are contained in the document.
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